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 Select your patient from the list and select Remove 

 
 Select your insulin order from the list 

o There will be a popup. Scroll through the top box to determine how many units to remove. 
o Enter how many units you wish to remove and select OK 
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 Select Remove Med on the med profile screen 

 
 Verify dosage information is correct and select Accept 

o Draw up dose and remove barcode label. Place vial back in pocket and close.  
o If dose is incorrect, select Cancel Med 
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Removing Medication set up as a Combo Med – PROFILE ORDERS ONLY 
 
 Select your patient from the list or use Facility Search to find your patient 
 Select Remove 

 
 

 Select the order from the patient profile you need to remove from the list or type in the 5-character search ID in the search bar 
 Once you have made your selection, the corresponding key and medication will populate on the right of the screen 

 Select Remove Med and follow screen prompts to dispense the key and vial. 
  Note: The pocket for the KEY will open first, then the medication. 

 
 

 Return lockbox key to PYXIS pocket under the patient’s profile 
 
 

Failure to return the key WILL PREVENT DISPENSING of this medication until the key is returned. 
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Removing Medication set up as a Combo Med using a System Kit– OVERRIDE OR Non PROFILE Stations 
Dispensing as a kit will provides the key and vial in a single step. This process must only be used when there is NO active order 
available as this is documented as an override dispense of a controlled substance. 
 
 Select your patient from the list or use Facility Search to find your patient 
 Select Override 

 
 

 Select System Kits  

 
 Select Ativan Override: the medication and key will populate on the right side of the screen 
 Select Remove Med and follow screen prompts to dispense the key and vial. 

  Note: The pocket for the KEY will open first, then the medication. 

 
 

 Return lockbox key to PYXIS pocket under the patient’s profile 
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Removing Medication set up as a Combo Med using Override– OVERRIDE OR Non PROFILE Stations 
This process must only be used when there is NO active order available as this is documented as an override dispense of a 
controlled substance 
 
 
 Select your patient from the list or use Facility Search to find your patient 
 Select Override 

 
 
 
 

 
 
 

 1st Item - Type in the 5-character search ID in the search bar for the medication to be dispensed > Select medication to be 
dispensed. The medication and key will populate on the right side of the screen 

 2nd Item - Type in the 5-character search ID in the search bar for the medication to be dispensed (typing KEY will populate key 
options) > Select key to be dispensed. The key will populate on the right side of the screen. 

 Select Remove Med and follow screen prompts to dispense the key and vial. 
  Note: The pocket for the KEY will open first, then the medication. 

 
 Return lockbox key to PYXIS pocket under the patient’s profile 

 
 
Inventory a Medication set up as a Combo Med  
The Combo Function does not work for inventory processes. You will still need to have the key in hand when completing an inventory 
of controlled substances stored in a refrigerator lock box. 
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 Dispense the key to a patient located on your unit. This dispense will not cross in to Meditech/Expanse, create any charges or 
impact the patient charges in any way.  

 Select your patient from the list or use Facility Search to find your patient 
 Select Override 

 
 Type in the 5-character search ID in the search bar for the medication to be dispensed (Typing KEY will populate key 

options) > Select key to be dispensed. The key will populate on the right side of the screen. 
 Select Remove Med and follow screen prompts to dispense the key 
 Return lockbox key to PYXIS pocket under the patient’s profile 

 
 
Failure to return the key WILL PREVENT DISPENSING of this medication using profiled orders until 
the key is returned 
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 Select your patient from your list and select Remove

 
 Select your medication order from the list 
 Select Remove Med

 



Dispensing Betamethasone injection as Fractional Units 
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 Dispense quantity ordered and return vial to pocket – IMPORTANT: DO NOT REMOVE VIAL FROM POCKET 
** If vial is empty, dispose in appropriate waste bin

 
 



Dispensing Nitroglycerin Tabs as Fractional Units 
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 Select your patient from your list and select Remove

 
 Select your medication order from the list 
 Select Remove Med 
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 Dispense quantity ordered and return vial to pocket – IMPORTANT: DO NOT REMOVE VIAL FROM POCKET  
 ** If vial is empty, dispose in appropriate waste bin
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